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‘United Federation of Teachers

    CHECKLIST FOR CONSTRUCTION PROJECTS IN SCHOOLS
1. Attendance sheet with names, phone and beeper #’s listed   YES  (     NO (
2. Minutes were written by:










3. School Utilization:

School hours




Weekend hours:



After-School Programs Hours


Summer Programs




4.   The scope of work?
A.










B.




C.








D.




E. 







5.  The time frame? Begin:



Completion:





6.  The SCA Project Officer?










	Emergency Contact List

	
	Agency
	Name
	Title
	Phone
	Fax
	Cell

	1
	SCA
	
	Project Officer
	
	
	

	2
	SCA
	
	Sr. PO
	
	
	

	3
	SCA
	
	I. H.
	
	
	

	4
	SCA
	Yvette Knight
	Project Support Mgr.
	718-472-8199
	
	347-245-8937

	(A completed list will be attached to the minutes – faxed to all)


7. During which hours will the work take place?







8. Do all workers display photo identification badges while on school property? 



9. Which entrances, exits and staircases will be utilized by contractors? 




10. Job Committee (principal, chapter leader, custodian, parent) will meet with the 

    SCA regularly during the construction time frame above. The first of these 

   regular meetings will be on:



at


A.M./P.M. 

11. Which toilet facilities will be used by the workers (Will the contractor provide 

      Porta Sans?)











12.  Is any asbestos work involved?









Where?1.




2. 






3.





4.






When:












A. Who is doing the abatement? (Company and name):





B. Who will be monitoring the asbestos work?






C.  Who is the SCA I.H/









D. Where will the air test results/clearance letter be faxed and posted? (Name and telephone number)______________________________________________


_

13.  PCBs – What precautions/procedures are used for PCB containing materials?

A. Will dust isolation barriers and dust flaps be properly installed?




B. Will items be moved outside the barrier and covered in plastic; or (if they must stay in the barrier) will they be sealed in plastic?







C. Will all functional spaces be inspected to document pre-existing conditions prior to starting the work?











D. Will a HEPA air purifier be properly placed and used during the project?  


E. Will isolation barriers with dust flaps be maintained during the project? 


F. Will activities be performed to minimize dust generation, such as wet methods, vacuum attachments on equipment, etc?   








G. What procedures will be implemented to ensure there is no visible dust outside of the isolation barrier during work?








H. Will the area be cleaned after removal of all poly and isolation barriers? 


I. What procedures will be implemented if there is any visible evidence of dust after the final cleaning is complete? 









J. Will a final inspection be performed by the Contractor and School Representative? 

14.  If this is a roof replacement, where will the tanker or after-burner TARPOT be located? 

Roof?


Street level (Street #)

Other




A. Approximately how many days will this process take?





      Start Date



Completion Date:





B. During this work, are all outside intake vents sealed?





15.  Fumes/odors - What special precautions will be taken to minimize exposure to fumes?
16.  MSDS – Material Safety Data Sheets will be located in an MSDS Binder in:

YES

NO

1.   Principal’s Office

  

2. Custodian’s Office
  

3.   Construction Office

17.  If this work involves pointing/grinding/masonry work:







A.  Grinders will have vacuum attachments for dust:Yes 

  No:



B. Scaffold Type used:









C.   Sidewalk bridges will be located at:








D.  Netting will be used at (location):








18.  What kinds of dust containment will be employed?






A.   Are power tools equipped with dust controls?






19.   LEAD – What precautions/procedures are used for lead-painted surfaces? 

(EPA, DDC, NYPA, SCA, BOE, DSF)   








A. Distributed project-specific Principal Notification Letter, Notice for posting at the school and EPA Renovate Right pamphlet (and extras for the school to hand out when parents request it)?  











B. School confirmed notification to parents/guardians of students who use pre-kindergarten, kindergarten and special education classrooms (or who routinely use bathrooms, lunchrooms or other common areas) will be by (note: posting is required, others are at Principal’s option):
( Posting (required)
( Other (describe):






20.  Will the contractor have a cleaning crew?







21.  What precautions will be taken to minimize noise?






22.  Has the contractor been informed that no work is to take place during school-wide 

Testing?

YES (         NO (
23.  Has school provided an official calendar, school calendar and test dates?

            YES (         NO (                      

24.  Is there any swing space available?        YES (         NO (
Location











25.  Location of dumpsters?










26.  What type of security is being planned? Before/after school hours?




27.  Has the contractor/SCA provided an updated/current work schedule? 




